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LETTER FROM THE PRESIDENT

Dear Prospective Student:

Your career in welding is my personal concern. | have been involved in
the welding profession since 1960. Through the years | have seen and
experienced the progress of welding technology first hand in many varied
facets of this trade.

Your career as a welding technician gives you many benefits, chal-
lenges and opportunities to be self-reliant and maintain job security.
Pride in the quality of your craft is a tremendous confidence builder. A
good welder is able to work in many locations across the U.S.A. The
higher quality of training you receive plus the motivation from within
your heart opens the door of opportunity, but not without hard work.

Plain and simple, you must dedicate every ounce of energy to your craft.
Every weld you make affects your reputation and is a reflection of how
you perceive the importance in your profession.

You may dream of starting your own business, dream of travel or dream
of having a choice as to where you work or for whom you work. | have seen
these dreams turn into reality many, many times. Students | have taught
come back and visit me, and their success is apparent just by watching
them walk and listening to them talk.

The personal concern | mentioned at the beginning of this letter has
been enhanced through the years by the realization that welding as a
trade or craft is not enough. You must develop your other qualities as
well, such as motivation, positive attitude, work ethic, perseverance,
self-reliance and confidence. These attributes are as important to your
future goals as quality is to the industry.

Please understand that | have a deep desire to see your success
fulfiled and take a great deal of satisfaction in watching it happen.

Come visit MISSOURI WELDING INSTITUTE and | will be very glad to
tell you more. The decision to attend must be the right choice for you. It
is your life and your decision. Choose it wisely and with care.

Sincerely

/f,%m/ £ %///mﬂg

Thomas E. Hollands
President
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MISSOURI WELDING INSTITUTE PHILOSOPHY

Our philosophy is to train superior welding craftsmen to fulfill their dreams.
It is our definite goal to prepare our students for a broad background in
welding with many diversified alternatives of employment.

MISSOURI WELDING INSTITUTE is dedicated to providing its students
with a sound occupational education. We strive to enable students to develop
the attitudes, knowledge, quality and skills necessary for them to be effective
as a person, a family member and a citizen in an era of rapid social change.

INSTRUCTIONAL RESOURCES

Physical Facility-The school occupies a total area of 25,430 sq. ft., which
includes shop area, pipefitting laboratory, classroom, library and offices.
The shop area consists of 56 booths, fully lighted with individual welding
machines. Welding process capabilities are SMAW-(Stick), GTAW-(Tig or
Heliarc), GMAW-(Mig or Wire), FCAW-(Dual Shield or Innershield).

Training Equipment:

AC/DC Arc Welders - SMAW/GTAW Combination.
Articulated Clean Air Retrieval Arms

Superimposed High Frequency Arc Welders

Complete GMAW/FCAW Power Source and Wire Feeder.
Hand Operated Cutting Torches.

Semi-automatic Plate Cutter and Beveler.

Pipe Beveling Machines.

Grinding Stations.

Guided Bend Testing Machine (Destructive Testing).
Aluminum Spool Gun

Plasma Cutting Torch

Chop Saw

Power Point

DVD Player

Video Player

Overhead Projector

Library consisting of approximately 120 volumes related to welding,
welding technology, welding inspection, blueprint reading and
welding quality control.

* Pipe model 20 ft. x 20 ft. x 10 ft.

* Bulk Argon system for GTAW

*********BOOU‘IBO)#%E

NOTE: STUDENT TO INSTRUCTOR RATIO: 18-1 AVERAGE.
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SUMMARY OF QUALIFICATIONS

Mr. Hollands has over 50 years experience in field construction and
manu-facturing. Twenty-two years were directly associated with welder
training, classroom instruction, practical hands-on welding and fitting
instruction, job placement director, welding consultant and manager of welder
qualif-ication testing laboratory. He has worked overseas on two projects in
Africa, one in Mozambique and the other in Zimbabwe. He has taught over
12,000 hours of hands-on welding, classroom, seminars, practical fitting
and contract training, along with international welder training in Africa.
The following information describes more technically Mr. Hollands. back-
ground, which is fundamentally the credibility and integrity of MISSOURI
WELDING INSTITUTE.

SUMMARY OF PROFESSIONAL POSITIONS
« Quality Assurance/Quality Control Manager (TQM and CQI Program)
Smithco Engineering, Inc.
« Welding Engineer, Troubleshooter ...Procedure Writing, etc.
« Welding Consultant, Seminar Presentations and Welding Related Problems
 Quality Assurance Engineer, Mechanical (Welding and NDE) Nuclear and Pipeline
« Welding Inspector, Oklahoma State Certified and Nationally Certified
« Manager and Assistant Manager, Tulsa Testing and Inspection ... Laboratory
« Instructor, Welding, Metallurgy, NDE, Pipefitting (Classroom)
« Chief Estimator, Pipe and Structural Fabrication
« Welding School Placement Director
« Journeyman Pipefitter/Pipewelder (Certified) ...AWS, ASME, API
« Personnel Recruiter, Mechanical Welding and Inspection

EDUCATION
College Kansas University - Lawrence, KS (1963)
Baker University - Baldwin City, KS (1966)
High School Oklahoma Military Academy - Claremore, OK (1962)

Cascia Hall - Tulsa, OK

TECHNICAL TRAINING

e Certified Welding Inspector

e ASNT Level Il SNT-TC-1A MT-Magnetic Particle Testing and Evaluation
Course, Tulsa Gamma Ray Inc., Tulsa, OK (1993)

e ASNT Level Il SNT-TC-1A PT-Penetrant Testing and Evaluation Course,
Tulsa Gamma Ray Inc., Tulsa, OK (1993)

e ASNT Level Il SNT-TC-1A RT-Radiographic Film Interpretation Course (1983)

e ASNT Level Il, [ll SNT-TC-1A PT-Penetrant Testing and Evaluation Course
(1980)
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SUMMARY OF QUALIFICATIONS sCont.z

TECHNICAL TRAINING CONTINUED

e ASNT Level Il, lll SNT-TC-1A VT-Visual Testing and Evaluation Course
(1980)

» Hobart School of Welding Technology - Troy, OH (1979)

¢ Training Specialist Course - (1978)

« National Pipeline Welding School - Tulsa, OK (1970-71)

AMERICAN WELDING SOCIETY SEMINARS

« Gas Metal Arc Welding for Production People - Cleveland, OH (5/1989)

« American Welding Society National Welding Convention Seminars - Dallas,
TX (4/1994)

« Dual Shield Il Flux Core Arc Welding (Small Diameter Wire) - Tulsa, OK
(5/1983)

« Welding Problems, Their Solutions and Related Product Liability - Tulsa,
OK (4/1980)

« Managing Welding Training and Development - Tulsa, OK (10/1980)

 Pipeline and Welding Inspection Conference - Houston, TX (2/1979 and

2/1980)
« Gas Metal and Flux Core Arc Welding - Tulsa, OK (1979)
CERTIFICATIONS
« ASNT Level Il MT - Magnetic Particle Testing, Tulsa Gamma Ray Inc. -
Tulsa,OK (1993)
« ASNT Level Il PT - Penetrant Testing, Tulsa Gamma Ray Inc. - Tulsa, OK
(1993)

« AWS/CWI QC-1 Nationally Certified Welding Inspector, No. 79051971,
Miami, FL (1979-1988)

« Oklahoma State Welding Inspector Certification, State Department of Labor
- Oklahoma City, OK No. SSD-79-8-006 (1979-1990)

« Level Il RT - Radiographic Film Interpretation and Evaluation, per ANSI
N45.2.6 and SNT-TC-1A, Capital X-Ray - Tulsa, OK (1983)

« Level lll PT Penetrant Testing and Evaluation, per ANSI N45.2.6 and SNT-TC
1A, Wolf Creek Nuclear Power Station - Burlington, KS (1983)

e Level lll VT Visual Testing and Evaluation, per ANSI N45.2.6 and SNT-TC-
1A, Wolf Creek Nuclear Power Station - Burlington, KS (1983)

« ASME Section IX Pipe (approximately 40 certifications) (1966-1978)

PROFESSIONAL ORGANIZATIONS
AWS  American Welding Society (Tulsa Section), Chairman of the Board,
Publicity Chairman

ASNT  American Society for Nondestructive Testing

ASM American Society for Metals

ASQC American Society for Quality Control
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HOUSING

MISSOURI WELDING INSTITUTE has several housing options
available for students and their families. While MISSOURI WELDING
INSTITUTE does not have on-campus housing, there are several
apartments, rental homes, RV sites and motel accommodations within
easy commuting distance.

An admissions representative will gladly assist you in finding
the correct option.

ATTENDANCE POLICY

1. Students shall be required to attend school as designated by course
design. The first question asked by most employers is, .May | please have
an attendance report on this student graduate?. Classroom cuts are not

permitted.
NOTE: No classroom will be available for Brush Up
Time Welding.

2. Unexcused absences shall not be made up.

3. Excused absences shall be made up within 10 school days after absence.
NOTE: If absences have not been made up within prescribed time
period, then remaining absences shall become unexcused.

4. Proof of excused absences shall be required by the Director of School.
Absences are: Student illness with physician.s documentation, death in
immediate family, required court appearance with supporting documentation.
Any other absence must be approved by the Director of School.

5. Attendance is recorded daily. Students are evaluated a minimum of
one time each month by calculating the percentage of days attended to the
percentage of days absent.

6. If attendance drops below 90% during any course, the student will be
subject to probation for a period not to exceed 30 calendar days. During the
probationary period the student will remain in school and shall maintain
90% attendance for those 30 calendar days. If student complies with
probationary requirements successfully, the student will return to good
standing. If continued absenteeism persists during probation period, student
shall be expelled.

7. Two tardies shall equal one unexcused absence.

8. Emergency leave of absence will be granted, when approval has been
given by a school official.

9. A leave of absence for personal reasons cannot exceed 60 calendar days.
A maximum leave of absence for medical reasons shall be 90 calendar days. All
medical leaves of absence must have proper documentation submitted to a
school official. Only one leave of absence, either personal or medical will be
allowed per a twelve consecutive month period. Leave of absence requests must
be submitted in writing. A student who does not return from a leave of absence
will be terminated on the next school day after the expected return date.

10. Three consecutive absences will result in automatic probation or
term in ation (subject to discretion of the school director. )
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STUDENT CONDUCT

1. Students shall be required to abide by acceptable MISSOURI WELDING
INSTITUTE standards of behavior. These standards and regulations will
be posted in the shop area, visible to all students. These standards shall
be strictly enforced.

2. Possession, solicitation and use of drugs and alcohol shall not be
tolerated. The only exception is necessary prescription medication
authorized by a physician.

3. A student shall be dismissed for unsatisfactory conduct and will not
be allowed to return to the premises.

DRESS CODE

Students shall be expected to dress appropriately for a welding vocation.
No tennis shoes allowed slip on or lace up boots are mandatory. Sug-
gested dress will be blue jean pants with jean or khaki shirt. No tennis

shoes allowed. Safety glasses shall be worn in the shop area at all times.

SHIFT HOURS

ClassS DayS ......ccvveeeeiiiiiiie et Monday - Friday
Day Shift .......ccueeiiiiiie e 6:00a.m.-2:30 p.m.
Evening Shift ... 3:00 p.m.-11:30 p.m.
Graveyard..........ccooeeree e 10:00 p.m.-6:30a.m.

ORIENTATION

An orientation session is scheduled for each incoming class. The
purpose of this session is to acquaint students with school policies,
training facilities and safety procedures. Students will be notified of
their orientation date.

PROGRAMS OFFERED

Master Pipe Welding and Fitting Course 18 weeks 720 hours
Master Structural Welding and Fitting Course 11 weeks 440 hours
Customized Welding and Fitting Course 1 week (min) 40 hours

10 weeks (max) 400 hours
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ADMISSION PROCEDURES

Prospective students are encouraged to call and schedule a tour of the school

and shall be applied to the student 's tuition
Prospective students unable to visit the school are mailed a catalog with a
classregistration form.  This form must be completed and mailed to the school,

received, notification of start date will be finalized.

Prospective students will be contacted by an admissions representative and
encouraged to enroll in school, in the event that the registration form and fee
have not been received.

All tuition and fees are required on or before start date. Other financing
arrangements may be made by contacting our admissions representatives.

NOTE: Students shall be admitted to MISSOURI WELDING INSTITUTE, trained
and referred to potential employers without regard to race, color, creed, sex,
religion or national origin.

facilities and visit with a school official. A $100.00 registration fee is required

along with a $100.00 registration fee. When registration form and fee have been

ADMISSION REQUIREMENTS

Student applicants must be 17 years old or older, with a high school
diploma or a General Education Development (GED) certificate. A 17 year
old applicant must sign an enrollment agreement form jointly by a
parent, guardian or guarantor.

An applicant 17 years old or older who does not have a high school
diploma or (GED), must have an intensive oral interview with an official of
the school.

NOTE: No applicants under the age of 17 will be admitted to this school.
Student applicants must have good eyesight, using corrective lenses if
necessary.

This institution extends training to the handicapped and is designed
for the handicapped student.

Previous welding experience is not required for most courses offered at
this institution.

All applicants shall be interviewed by a school official. If, in the opin-
ion of the school official conducting the interview, any applicant that
would not be able to complete the course or would restrict the progress
of other students, admission shall be denied.
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PROGRESS STANDARDS

Grading System - Students are expected to maintain passing grades while
attending school. Grades will become part of the stud ent.s permanent
record. A grade will also be given for each phase of the designed program. A
student.s final grade consists of an average of all subject grades contained

in the Student Progress Report designed for each course.

The percentage proportion of the final grade for each course shall be:

(a) 75% - Practical hands-on training
(b) 15% - Classroom participation

(c) 10% - Attendance

A 4.0 grade point Excellent
B 3.0 grade point Good

C 2.0 grade point Average
D 1.0 grade point Poor

F 0.0 grade point Failing

NOTE #1: Students must maintain a grade point of 1.0 to graduate.
Although a .D. grade or 1.0 is passing, it reflects poor quality perfor-
mance, which may limit the student.s job availability. Any student who
averages below a 2.0 in any phase of a course shall be personally coun-
seled in the area or areas of training which reflect a poor quality of per-
formance. A student who receives a grade of .D. or 1.0 will be placed on
a 30 day probation and will be given this period to make improvements.
A student will return to good standing by improving his or her grade to a
.C. or 2.0. If a student does not improve during the 30 day probation, he
or she will be notified of their limited placement potential in the area or
areas of concern. Students who have a grade below a .D. or 1.0, will be
terminated. This above information will be placed in the student.s per-
manent file.

NOTE #2: When the student has met the mandatory hours of the
designated course, he or she may leave school for employment at that
time.

MISSOURI WELDING INSTITUTE is responsible for the
establishment of a grading system and the acceptable performance level
of all students.

HOLIDAY SCHEDULE

Spring Break Memorial Day
Independence Day Labor Day
Thanksgiving Day & Friday Christmas and New Year's

(Holidays are subject to change)
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CLASS START SCHEDULE

Students will begin training on the first and third Monday of each
month, subject to booth availability. Although, if Monday is a holiday,
the start date would be on Tuesday.

Class scheduled start dates for all courses:

2010 2011
January 4 July 5 January 3 July 5
January 18 July 19 January 17 July 18
February 1 August 2 February 7 August 1
February 15 August 16 February 21 August 15
March 1 September 6 March 7 September 7
March 15 September 20 March 21 September 19
April 5 October 4 April 4 October 3
April 19 October 18 April 18 October 17
May 3 November 1 May 2 November 7
May 17 November 15 May 16 November 21
June 7 December 6 June 6 December 5
June 21 December 20 June 19 December 19

Completion Dates  are based on the number of weeks for each program offered.

GRADUATION REQUIREMENTS

Students must maintain passing grades to graduate. Students must
meet school attendance requirements. Upon completion of designated
course hours, a diploma and Welder Performance Certification Papers
will be awarded. It is mandatory that the student shall complete
720 hours and retain passing grades.

EMPLOYMENT ASSISTANCE

MISSOURI WELDING INSTITUTE provides training on the student’s
job search. MISSOURI WELDING INSTITUTE maintains contact with a
large number of employers, as well as construc-tion projects needing
welders. Ample employment opportunity is the true reward a student
graduate will receive.
MISSOURI WELDING INSTITUTE Placement Department has a proven

track record of placing hundreds of welders throughout the United States,

as well as overseas. Students must be aware that by law, MISSOURI
WELDING INSTITUTE cannot guaran-tee a job to anyone. MISSOURI
WELDING INSTITUTE offers Lifetime Job Placement Assistance.
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CURRICULUM

MASTER PIPE WELDING AND FITTING COURSE
(Field or Manufacturing)
NOTE: Day and Evening Shifts available.

Length of Course: 720 hours Tuition $9,400.00
Number of Weeks 18 Gear 495.00
Hours per week 40 Metal and Supplies  1,215.00
Test and Certification  610.00
Books 180.00
TOTAL $11,900.00
COURSE OBJECTIVE:

Training the individual student to become proficient and employable
in the field of Pipe and Structural Steel Welding. This course is designed
for welders who may work in the areas of field construction or shop manu-
facturing. A student may emphasize one area over the other, depending
on a student.s employment objective and overall capabilities.

COURSE DESCRIPTION:

This course contains a core curriculum of the Master Structural Welding

and Fitting Course. Upon completion of the core curriculum, a student
shall make a choice of either, Field Pipe Welding, consisting primarily
of the SMAW (stick) and GTAW (Tig) welding processes or Manu-
facturing Pipe Welding using the GMAW (Mig) and FCAW (Flux Core)
welding processes. If a student.s progress is above average, they may
perform both field and manufacturing pipe welding.

This program prepares a graduate for journeyman level positions as a
pipe welder or fitter or combination pipe welder/fitter in the manufacturing
or job shop area. This course also prepares the individual for pipe
welding and pipe fitting positions in the field construction industry, consisting
of shutdowns, turnarounds, add-ons and new construction of vari-
ous plants including power plants, petro/chemical plants, pulp and pa-
per plants, food processing plants and refineries.

This course is a competency based program. Students may progress at
their own pace per American Welding Society and American Society of
Mechanical Engineers Code Standards. It is mandatory that the student
shall complete 720 hours and retain passing grades. A diploma
and Welder Performance Certification Papers will be issued when the
student has fulfilled the required elements. Students who have not
completed the required elements shall receive neither a diploma nor
Welder Performance Certification Papers.

MASTER PIPE WELDING AND FITTING COURSE CONTINUED:
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CURRICULUM

|
MASTER PIPE WELDING AND FITTING COURSE CONTINUED:

Each day will be composed of one hour of classroom lecture and seven
hours of hands-on training in the shop.

COURSE COMPETENCY SUBJECTS:

A. Orientation

B. Structural Steel Welding and Fitting (All Positions)
C. Pipe Welding and Fitting (All Positions)
D.Welding Theory

E. Blueprint reading and Interpretation

F. Basic Trade Math and Application

G.Welding Safety

H. Employment Training (Job Search Techniques)

WELDING PROCESSES PERFORMED:

(1) SMAW - Shielded Metal Arc Welding . .. .................... (Stick)
(2) GMAW - Gas Metal Arc Welding . .. .................. (Mig or Wire)
(3) FCAW - Flux Core Arc Welding . . .............. (Dual or Innershield)
(4) GTAW - Gas Tungsten Arc Welding . ................. (Tig or
Heliarc)

MASTER STRUCTURAL WELDING
AND FITTING COURSE

(Field or Manufacturing)
NOTE: Day and Evening Shifts available.

Length of Course: 440 hours Tuition $7,450.00
Number of Weeks 11 Gear 495.00
Hours per week 40 Metal and Supplies 1,030.00
Test and Certification 370.00
Books 180.00
TOTAL $9,525.00
COURSE OBJECTIVE:

Training the individual student to become proficient and employable in
the field of Structural Steel Welding. This course is designed for welders
who may work in the areas of field construction or shop manufacturing.
A student may emphasize one area over the other, depending on a
student.s

employment objective and overall capabilities.

MASTER STRUCTURAL WELDING AND FITTING COURSE CONTINUED:
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CURRICULUM

MASTER STRUCTURAL WELDING AND FITTING COURSE CONTINUED:

COURSE DESCRIPTION:

This program prepares a graduate for journeyman level positions as a
structural welder or fitter or a combination structural welder/fitter in the
manufacturing or job shop area.

This course also prepares the individual for structural welding and fitting
positions in the field construction industry, consisting of shutdowns, turnarounds,
add-ons and new construction of various plants including power
plants, petro/chemical plants, pulp and paper plants, food processing
plants and refineries.

This course is a competency based program. Students may progress at
their own pace per American Welding Society and American Society for
Mechanical Engineers Code Standards. It is mandatory that the student
shall complete 440 hours and retain passing grades. A diploma and Welder
Performance Certification Papers will be issued when the student has
fulfilled the required elements. Students who have not completed the
required elements shall receive neither a diploma nor Welder Performance
Certification Papers.

Each day will be composed of one hour of classroom lecture and
seven hours of hands-on training in the shop.

COURSE COMPETENCY SUBJECTS:

A. Orientation

B. Structural Steel Welding and Fitting (All Positions)
C. Welding Theory

D. Blueprint reading and Interpretation

E. Basic Trade Math and Application

F. Welding Safety

G. Employment Training (Job Search Techniques)

WELDING PROCESSES PERFORMED:

(1) SMAW - Shielded Metal Arc Welding ..., (Stick)
(2) GMAW - Gas Metal Arc Welding ... (Mig or Wire)
(3) FCAW - Flux Core Arc Welding .... (Dual or Innershield)

(4) GTAW - Gas Tungsten Arc Welding ................ceeeee. (Tig or Heliarc)

COUNSELING

Counseling is offered to all students at any time
on problems which arise during their course of in-struction.
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CURRICULUM

NOTE: This course is for Qualified Welders Only.

the welder above his or her demonstrated ability.

training which this school offers.
COURSE CONTENT AND HOURLY BREAKDOWN:
(Custom designed course only)

other welding course offered.

WELDING PROCESSES PERFORMED:

CUSTOMIZED WELDING AND FITTING COURSE

COURSE OBJECTIVE: To increase the welding proficiency level based
on a .Fit for Purpose. course. This course would be designed to progress

COURSE DESCRIPTION: This course may consist of any portion of train-
ing covered in any other courses offered by this institution. This course
will be custom designed by a qualified school official. It will pertain only
to the individual needs of the student who already has a background in
welding and fitting, and who is seeking to specialize in any areas of

Hourly Cost Rate: .......oeeiieiiiiiiiiee e $20.00 per hour
Length of Course: .......... 1 Week (minimum) to 10 weeks (maximum)
Length of Hours: ........ 40 Hours (minimum) to 400 hours (maximum)

NOTE: Copy of .Custom Designed Course. will be kept in perma-
nent student record file. Grading system shall be the same as for any

(1) SMAW - Shielded Metal Arc Welding ... (Stick)
(2) GMAW - Gas Metal Arc Welding .........cccooeeieiiieennenn. (Mig or Wire)
(3) FCAW - Flux Core Arc Welding .........c.cccc...... (Dual or Innershield)
(4) GTAW - Gas Tungsten Arc Welding ............cccceeveeeee. (Tig or Heliarc)

SERVICES OFFERED

WELDING BRUSH UP TIME

Note: (8) Eight hour minimum.

WELDING PROCESSES PERFORMED:

(5) SMAW - Shielded Metal Arc Welding..(Stick)..Pipeline Downhill..$2

NOTE #2: Welding equipment (personal) furnished by welder.

(1) SMAW - Shielded Metal Arc Welding ............ (Stick) ..coveneeee. $24.00 per hour
(2) GMAW - Gas Metal Arc Welding ............... (Mig or Wire) ........ $24.00 per hour
(3) FCAW - Flux Core Arc Welding .......... (Dual or Innershield) . $24.00 per hour

(4) GTAW - Gas Tungsten Arc Welding ....... (Tig or Heliarc) ...... $24.00 per hour

4.00 per hour

NOTE #1: Includes - Instructor.s time, machine time, consumables and booth.
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TUITION, BOOKS AND EQUIPMENT

All tuition and fees are due on or before starting date. A $100.00 deposit
reserves a booth for a later date. This deposit will be deducted from the
tuition fee. All books and equipment for the courses must bepurchased
by the student or may be purchased from the school. Personal equipment
consists of a welding hood equipped with a filter lens, leather welding
sleeves and bib, heavy welding gloves, safety glasses, chipping hammer,
and other miscellaneous items.

MISSOURI WELDING INSTITUTE is not responsible for any
equipment left behind when students graduate or terminate.

STUDENT TRANSCRIPT
INSURANCE POLICY

A student, by written request, shall be given or mailed at no expense to the
student, an official transcript upon satisfactory completion of the program.
The transcript shall accurately identify the name of the student, name and
address of the school, the exact award conferred and the date award was
issued.

The official transcript issuance shall have the name, title and signature of
the authorized school official and the date of issuance.

MISSOURI WELDING INSTITUTE, INC. may not refuse to issue a tran-
script unless transcript is destroyed by act of nature.

Student will not be issued a transcript for the reason of non-payment of a
financial obligation to the school.

MISSOURI WELDING INSTITUTE, INC. shall maintain permanently all
student transcripts.

GRIEVANCE PROCEDURE

Any student, who has a grievance of any kind against Missouri Welding
Institute, Inc., may immediately seek resolution in writing or verbally from
his or her instructor, Director of Training, Director of School or the Own-
ers of the school. The grievance must be addressed and resolved within
48 hours of the time it was received by any party named above. A student
who is not satisfied with the grievance resolution may appeal one time to
the Owners of Missouri Welding Institute, Inc.
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WITHDRAWAL AND REFUND
POLICY AND PROCEDURE

You may cancel your enrollment at any time before the commencement
of class by submitting written notice of cancellation to the school. Refunds
will be consummated within 30 days after written request is received. Your
money will be fully refunded if requested within three days, excluding
weekends and holidays, after signing an enrollment agreement and making
initial payment.

| agree to pay a non-refundable $50.00 registration fee and a $50.00 Booth
reservation Fee. If the school rejects an enrollment application, all money
received by the school will be refunded. If you cancel your enrollment, and
more than three days have elapsed since you signed your agreement, but
you have not yet begun class, then you will receive a refund of all money
paid except $100.00. Students terminating their training during the first
week to the end of the first quarter of the course will receive a refund of 75%
of the tuition, less $100.00. A student terminating during the second quarter
of the course will receive a 50% refund of tuition, less $100.00.

A student terminating training after completing one-half of the course
will receive no refund. The course completion percentage is calculated by
dividing the number of hours the student is in school, prior to termination
date, by the length of the course expressed in hours. Termination date will
be the last day in attendance.

An official Student Withdrawal Policy after a student commences train-
ing shall consist of a written statement by the student explaining the reasons
for withdrawal. Special cases - In case of student prolonged illness or
accident, death in the family or other circumstances that make itimpractical
to complete the course, the school shall make a settlement which is
reasonable and fair to both the student and the school.

There will be no refund made on text books, welding equipment and
other supplies after the student starts class.

STUDENT TERMINATION POLICY

Students shall be terminated for violation(s) above the allowable limits
stated in this catalog or for violation(s) of standards, rules or regulations
of or pertaining to student.s behavior and/or safety. Violations in the school
catalog are pertaining to attendance policy, student conduct, dress code,
progress standards and drug and alcohol policy.

A student shall be terminated if the enroliment agreement has been violated.
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